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PenensenTsr:

MopnoBun Apkanuii BiajgieHoBHY, KaHIUAAT SKOHOMUYECKUX HAYK, JOLEHT
Kadepbl SKOHOMUKH U YIIPABIICHUS

byroBa Bepa HukonaeBHa, kaHIu1aT NeAarorudyeckux HayK, JOLEHT Kadeapsl
SKOHOMUKHU U YIIPABJICHUS

PaGouas mporpamma cocraBieHa B cooTBeTcTBUM ¢ DenepaibHbIM
rOCyJIapCTBEHHBIM 00pa30BaTeNIbHBIM CTaHAAPTOM BBICHIETO OOpa30BaHUSA IO
HarnpaBiieHHt0 1oArotoBkd 38.03.02 MeHemKMEHT, YTBEPKACHHOTO MPUKA30M
MunucrtepctBa oOpa3zoBanus 1 Hayku Poccuiickoit ®denepanuu ot 12 auBaps 2016 r.,
Ne 7, ¢ yuerom npoduiist «YpaBiieHHE YEITOBEUECKUMU PECYPCAMU).

PabGouas mnporpamMma mnpegHa3HauyeHa JUIsi METOJMYECKOro obOecrnedeHus
JTUCIUTUIMHBI OCHOBHOM MpodheccroHanbHOM 00pa30BaTeIbHON MPOrpaMMbl BBICILIETO
oOpazoBanus 10 HampaBieHHto mnoarotopku 38.03.02 MeHemKMeHT, Npoduib
«YnpaBieHUE YEIOBEUECKUMH PECYPCAMMU.

«31» aBrycra 2018 r.

CocTaBuTenb: W Cmenxonn A.C., cT. mnpenojaBaTeib
Kadepbl SKOHOMUKU U YIIPaBICHUS



Jlucr corsiacoBanus padodeil nporpaMmabl
aucuumnHbl « MupopmaTukay

Hanpasnenne noarorosku: 38.03.02 MeHekMEHT
[Tpoduiib: YnpaBineHue 4e10BEYECKUMH PECYPCaMHU
KBamudukanus: bakanasp

DaKyIbTET SKOHOMUYECKHAMN
3aouHas ¢hopma 0OyueHuUs

2018/2019 y4eOHbIit rox

PaGouass mporpamMma yTBepKJeHa Ha 3acefaHuu Kadeapbl SKOHOMHUKUA U
ynpasieHus, npoTtokoa Ne 1 ot «31» asrycra 2018 r.

/1 C.JI. AkceHoB

3aB. kadeapoit  \/ /L
/

CocTaBuTEIb: m A.C. Cmeuxoi
(v

CorJacoBaHo:

Havaneauk YMY
o N
/@Z O.N. Ilerpenko, «31» aBrycra 2018 r.

(/)’

bubnuorekapnb

M/ T.A. KotenpHukoBa, «31» aBrycra 2018 1.
[Ipencenarens METOMUYECKONH KOMUCCHH TT0 TIPODUITIO

E.N. YepHuxos, «31» aBrycra 2018 r.




N3meHenus B padoueii mporpaMmme
aucuumnHbl « MupopmaTukay
Ha 2019 — 2020 yu4. rox

YT1Bepxkaaro
Jlexafi 5KOHOMUYECKOTO (haKyJIbTeTa

T as IO.1. TleTpeHko
i «29» aBrycra 2019 r.

B pabouyio mporpaMMy BHOCSATCS CJIEIYIOIINE N3MEHEHUS:
1) BHECEHBI U3BMEHEHMS B CIUCOK JOIOJIHUTEIBHOM JIUTEPaTyPhl

PabGouass mporpamma yTBepKJeHa Ha 3acefaHuu Kadeapbl SKOHOMHUKUA U
ynpasieHus, npotokos Ne 1 ot,«29» asrycra 2019 r.

3aB. kadeapoii C.JI. Axcenon
CorJacoBaHo:
Hauanpuuk YMY
/@ O.1. Iletpenko, «29» aBrycra 2019 1.
|2
aTeJ b METOAUYECKON KOMUCCHH T10 TIPOHUITIO

IIpencen
1.7,

C.JI. Akcenos, «29» aBrycra 2019 r.




N3menennsi B paboyeil mporpamme
aucuuniInebl «MHpopMaTka»
Ha 2020 — 2021 yu4. roa

YT1Bepxkaaro
JlexaH KOHOMHYECKOTo (haKynbTeTa

/=  T0.M. Ilerpenxo
v «29» mag 2020 .

B pabouyto nporpaMmy BHOCATCA CIEAYIOIINE U3MEHEHUS:
1) BHECEHBI U3MEHEHUS B TIEPEUYCHBb BOIIPOCOB JJIsl TOATOTOBKH K 3a4eTy

PaGouas mporpamma yTBep)KI€HAa Ha 3aceJaHUU KaeApbl SKOHOMHUKU U
ynpasieHus, npotokos Ne 8 ot «29» mas 2020 r.
A

3aB. kadenpoit C.JI. Axcenosn

CoracoBaHo:
Havanpauk YMY

d—
(:7 O.N. Ilerpenko, «29» mas 2020 r.

[Ipencenarens METOANYECKOW KOMUCCHU 1O TTPOUITIO

s
7/%% C.JI. Axcenos, «29» mas 2020 r.
/-
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HNOACHUTEJIBHASA 3AIINCKA
1. Heab 1 321244 M3yYeHUsS] AMCUHUIIIMHBI

Ueﬂb}O HN3Yy4YCHUA JUCHHIIJINHBI ((I/IHCI)OpMaTI/IKa» ABJIACTCA O3HAKOMIJIICHHUC

CTYACHTOB C OCHOBAMU COBPCMCHHBIX I/IH(l)OpMaHI/IOHHBIX TCXHOHOFHﬁ, TCHACHIUAMUA

UX Ppa3BUTHA; OOyYEHHE CTYJEHTOB MPHUHIMIIAM MOCTPOEHUs HHPOPMALUOHHBIX

MOJENEN, NPOBEACHUIO AaHalIW3a IIOJYyYEHHBIX PE3YyJbTAaTOB, IPUMEHEHUIO

COBPCMCHHBIX I/IH(I)OpMaHI/IOHHBIX TEXHOJIOTHUM B HpO(bCCCI/IOHaJIBHOI‘/’I JACATCIIbHOCTH.

3aoauu n3y4eHus TUCIUILTAHBIL:

pa3BUTHE KOMIIETEHIIMA B 00JaCTH TNPUMEHEHHS HWHOOPMAIMOHHBIX
TEXHOJIOTHI MPH PEIICHNU TPO(HEeCCHOHATBHBIX 3aa4;

MOHUMATh CYIIHOCTh W 3HAaYeHHEe HWH(OpPMAIMK B Pa3BUTUU COBPEMEHHOTO
uHpopManioHHoro  oOmiecTBa,  CcoOJMOJaTh  OCHOBHBIE  TpeOOBaHUS
uH(pOpMaIIMOHHOM 0€30MacHOCTH;

BbIpa0OTKAa y CTYACHTOB CIELUUAIBHBIX KOMIIETEHLIUH IO TPOBEIACHUIO
KOMIBIOTEPHON 00paboTku MH(pOpMalMK, MPUMEHEHHs] METOJIOB aHaiu3a |
MOJICIMPOBaHUS  JITaHHBIX, CIOCOOHOCTH paboTaTh ¢ uHpoOpMalUed B
r7100aTbHBIX KOMITBIOTEPHBIX CETSIX;

MPAaKTHYECKOE OCBOEHHUE MPHEMOB PalbOThl ¢ KOMIIOHEHTaAMH MPOrPaMMHOTO
nakera Microsoft Office.

2. IlepeyeHb IUIAHMPYEMBIX Pe3yJIbTATOB O0yUEeHHUS MO AUCIHHUIINHE,
COOTHECEHHbIE ¢ IVIAHMPYEMbIMH Pe3yJIbTATAMU OCBOCHUS OCHOBHOI
npo¢eccCHOHAIbHOI 00pa30BaTEJIbHOM MPOrPAMMBbI

[Ipotiecc m3yyeHus: AUCHMIUIMHBI HAMpaBlieH Ha (OpMUpOBaAHUE CIEAYIOIINX

KOMNEemeHYulL:

BJIaJICHNE HAaBBIKAMHU COCTAaBJICHUS (PUHAHCOBOW OTYETHOCTH C YUYETOM
NOCJHEACTBUI BIUSHUS PA3JIMYHBIX METOJOB M CIOCOOOB (DUHAHCOBOTO
ydyeTa Ha (PUHAHCOBBIE PE3yJIbTAThI JESITEIBHOCTA OPTraHU3allMd Ha OCHOBE
UCIIOJIb30BAaHMSI COBPEMEHHBIX METOJ0B 00pabOTKHU AEN0BOM HHPOPMAIIUU U
KopriopaTuBHBIX HHGopMannoHHbIX cucteM (OIIK-5);

CIIOCOOHOCTM  pemiath  CTaHAApTHBIE  3aJaud  IpodeCcCHOHATBHON
NeATeIbHOCTH Ha OCHOBE HWHGPOPMAIIMOHHOW U Oubinuorpadudeckon
KyJIbTYypbl €  TPUMEHEHHEM  HWH(POPMAIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTHII M C Yy4eTOM OCHOBHBIX TpeOoBaHUI HHPOPMAIMOHHOM
oe3zomnacHoctu (OIIK-7);

BJIaJICHUE HaBbIKaMH aHaiau3a WH(popManuu o GyHKIIMOHUPOBAHUHU CUCTEMBI
BHYTPEHHETO JIOKYMEHTOO0OOpOTa OpraHu3allud, BeIeHHs 0a3 JaHHBIX IO



pa3MYHBIM  TMOKazaTedassM W GOpMUpPOBaHHS  MH(DOPMAITMOHHOTO
obecrnieueHnsi y9aCTHUKOB opraHu3anuoHHbIX mpoekToB (ITK-11);

YMEHHUE OpPraHM30BaTh M MOJJEPKUBATh CBA3U C JICJIOBBIMU IMapTHEpPAMHU,
UCIIOJNIb3Ysl CUCTEMBbI cOopa HeoOXOoauMou HHGOpPMALMHU I PACIIUPEHUS
BHEIIHUX CBs3ed W OOMEHa ONBITOM TMpPH pealu3alud MPOEKTOB,
HAlpaBJICHHBIX HAa pa3BUTHE OpraHu3anuu (MpeAnpusiTAS, OpraHa
roCy/IapCTBEHHOTO WU MyHHIUNIanbHOro ynpasienus) (I[1K-12);

YMEHHE MOJIETUPOBATh OW3HEC-MPOLECChl W  HCIOJH30BaTh METOMBI
peopraHusanuu  OW3HEC-TIPOIIECCOB B MPAKTUYECKOW  JIESATEILHOCTH
opranuzanuii (ITIK-13);

YMEHHUE MPUMEHSITh OCHOBHBIEC TPUHIIUIIBI U CTAHAAPTHl (PUHAHCOBOTO ydeTa
st GOpMHUPOBAaHUS YYETHOW TMOJUTHKA M (PUHAHCOBOM OTYETHOCTHU
OpraHu3allii, HAaBBIKOB YIIPABICHUS 3aTpaTaMy W NPUHATUS PEUICHUA Ha
OCHOBE JJaHHBIX ynpasieHyeckoro yudeta (I1K-14).

B pe3ynbrare u3ydeHus JUCHUIIUHBI O0yYarOUIUNCS TOJKEH:

3uams:

COBPEMEHHOE MPOTPAMMHOE OOECTeUeHNE MEPCOHANBHBIX KOMIBIOTEPOB IS

paboTsl B oduce (3-1);

BO3MOKHOCTH MH(OPMAIIMOHHBIX CUCTEM I PEIICHNUS SKOHOMHUECKHX 3314

(3-2);

TUTBI AJITOPUTMOB U UX CBOMCTBA (3-3);

CHocOoObI MPUMEHEHUS! MPUJIOKEHUHN Al peaau3aluy 3KOHOMUYECKUX 3aj]ad

(3-4).

Ymemo

paborath B oneparmonnoit cpeae Windows (Y-1);

pabotathk ¢ ocHOBHBbIMHU nipuiioxkeHussiMu MS Office (V-2);

OCYIIECTBIISITh PA3IMYHBIE CHOCOOBI HABUTAIIMM, TOWCKA M COXpaHEHHS

uHpopmaru B UuTtepuer (Y-3);

OCHOBHBIE KOHCTPYKIIUHU S3BIKOB IPOTPAMMHUPOBAHUS BEICOKOTO ypoBHS (Y-4);

CO371aBaTh KOMITBIOTEPHBIE TPOTPAMMBI PEIICHUS MPOCTHIX 3a1ad (Y-5);

Braoempw

TEXHOJIOTUAMHU padOThl B Pa3IMUHbIX MPOrPaMMHBIX NpHUI0KeHUsIX (B-1);
HaBbIKAMM  BBIMOJHEHUS  pabOT MO  HKCIOJB30BAHUIO  O(PUCHBIX

uHpopManmoHHbIX cucteMm (B-2);

UCTIOJIb30BAaHUS TIEPCOHATBHOTO KOMITBIOTEPA KaK MHCTpyMeHTa B pabdote (B-3);

U3YyYCHUs CHEIHUAIbHON JUTEpaTyphl, CaMOCTOSTEILHOTO IOMOJHEHUS

npodeccroHanbHbIX 3HaHU (B-4).



3. Mecro aucuuniaunbl B cTtpykrype OITIOII BO

JlucrumirHa BKITIOYEHA B 0a30BYIO 4acTh OJ10Ka 1 mporpaMmMbl OakajgaBpuara.

K wucxogneiM TpeOoBaHMSIM, HEOOXOAMMBIM [IJIi W3YYEHUS JUCHUUILIAHbBI
«udopmaruka», OTHOCSATCS 3HAHUS, YMEHUS M HaBBIKH, CPOPMHUPOBAHHBIE B
npouecce u3ydyeHus: yueOHbIX nucuuiinH «Mupopmatuka» u «Marematuka» 3a
KypC CpEIHEN LIKOJIBI.

W3yyenue NaHHOW JTUCUUIUIMHBI SIBJISETCS OCHOBOM JUIsl MOCIIETYIOLIErO
u3ydeHus: JucuuiiuHel  «Crtatuctuka», «HbopMmalMoHHbIE TEXHOJIOTHMH B
MeHeKMeHTey», «['ocyaapcTBeHHbIE W MyHUIUIAIbHBIE (QuHAHCHD, «Hauana
OyXTalnTepCcKOro  yderay, «MapkeTuH», «DUHAHCOBBIA  MEHEIKMEHT;
KOMIIETCHIIUM, OCBOCHHBIC B XOJI€ M3YUYEHHUS TUCIUIUIMHBI, TMOTPEOYIOTCS B XOJE
MPOXOXKICHUS MPAKTUK (OJI0K 2).



COIAEPKAHUE JUCHUIIJIMHBI

4. Coagep:xanue TUCHUILUINHBI (MOAYJIsl), CTPYKTYPUPOBAHHOE M0 TEMaM
(pa3aesiam) ¢ yKa3aHHeM OTBEIEHHOI0 HA HUX KOJIMYECTBA aKAJeMUYeCKNX WIH
ACTPOHOMMYECKHMX YACOB ¥ BU/IOB Y4€OHbIX 3aHATHH

Cxema pacnpenesieHusi y4eOHOT0 BpeMEHHU 10 BUAaM y4eOHOoil padoThbl

OO6mast TPyJI0EMKOCTh AMCIUIUIMHBI TpU O4YHOM ¢dopme oOydeHus — 2 3a4€THBIX
eAuHUIIbI (72 akaJeMUYECKUX Jaca).

Cxema pacnpe/eseHusi y4e0HOr0 BpeMEHH 110 KypcaM

3ao4Has ¢opmMa 0byyeHus

TpyaoemMkocTsb, yac

Buabl yueOHoi padoThI 1 kype Beero
O01mas Tpy10eMKOCTh 72 72
AyautopHas padora 4 4
B TOM YMCIJIE:
JIEKIIAU 2 2
MIPAKTAYECKUE 3aHITHS 2 2
CamocrosiTesibHas padora 64 64
IIpoMeskyTOUYHAs aTTeCTALUSA 4 4
3a4eT




TemaTnueckui mjiiaH

3aouHas popma o6yuenus (1 kypc)

Ne
n/

Pa3aesbl 1 TeMbI
TUCIUTIINHBI

Oo0man
TPYA0EMKOCTh
, Jyac

B ToM uncie
ayIMTOPHBIX

BCero

U3 HUX:

JIeKI. | TPaKT.

CamocTosi-
TeJbHasA
padora

Paznea 1. Uudpopmanus u
HH(popManOHHBIE
NPOLeCChl

NS

[t

1

(=]

1.1. OcHOBHBIE TOHATHSA U
ornpeesieHus] UHPOPMATHKU

4,5

0,5

0,5

1.2. Texunueckue u
MIPOrpaMMHBIE CPEICTBA
peanuzanuu
nH()OPMAITMOHHBIX
IPOLIECCOB

4,5

0,5

0,5

Pazpnean I1. Opranusanus
pa3MeleHnusi, 00padoTkm,
MOMCKA U Nepegavyu
uHpopmanuu ot
HECAHKIHOHMPOBAHHOIO
A0CTyNa. AHTUBMPYCHbIE
CPeACTBA 3aIUThI
HHpopMmanuu

I

Pa3pgea I11. JIokajbHbIE "
rjaodajbHbIe
KOMIILIOTEPHBbIE CETH,
ceTeBbI€ TEXHOJIOTHH
00padoTKN HHpopManuu

=)

Pazgea 1V. Ilpukiaagnbie
NPorpaMMHbIe CpeaCTBa

(8]

]

4.1. Texnonorus
aBTOMAaTU3UPOBAHHOMU
00pabOTKH TEKCTOBOM
UHPOpPMAaLIUH C
UCIIOJIb30BaHUEM TEKCTOBOTO
nporieccopa Microsoft Word

4.2. TexHomorus
aBTOMATHU3aI[UU BbIYHCICHHI
C HCIOJIb30BaHUEM
TaOJIIMYHOTO MIpoIIeccopa
Microsoft Excel

16

14

4.3. I'paduueckuii peaakTop
- Ipe3eHTaIOHHas Tpaduka

10

10

10.

4.4. Cuctembl ynpaBiIeHHs
Oa3zaMu IaHHBIX Ha Oase
Access

12

12

11.

[IpomexxyTouHas aTTecTaus
(3auer)

Hrtoro

72

64




CrTpykTypa u cogepkaHue JUCHUILIMHBI

Paznen I. Ungopmanusa v uHGoOpMallMOHHbIE ITPOLECCHI

1.1. OcHOBHBIC MOHATHS U ONpeaeieHus] HHPOPMATHKHU

[TonsiTue nHDOpPMATUKK KaK MPUKIATHON HAYKH, U3YUalOIIel 3aKOHbI U METOJIbI
coopa, XpaHEHHUs, HaKOIUICHHs, oOOpabOTKM W Tmepenaun uHGOpPMAIMU  C
WCIIOJIb30BAHUEM  CPEACTB  BBIYMCIMTENBbHOM TeXxHUKH. (OCHOBHBIE 3aJa4d
uHdopmaTuku. TeopeTHdecKnid U MPUKIATHON aCTIeKThl HHOOPMATHKHY.

[Tonsitue nndopmanuu. Ee ocHOBHBIE XapaKTepUCTHKU U CBoiicTBa. JlaHHBIE,
uH(popmanus, 3HaHusA. MHpopMaums kKak pecypc. DKOHOMHYECKass HHPOpMaLus.
OcHOBHBIE CBOICTBAa 3KOHOMHUYECKON uH(popmaruu. CTpykTypa SKOHOMUYECKOH
uH(popMaIMi, OCHOBHblE HH(OpMalUUMOHHBIE eauHulbl. Crpyktypa U (HOpMbI
npejacTaBiieHds MH(opmanuu B KommbioTepe. OOmias XxapakTepUCTHKa IMPOLIECCOB
cbopa, nepeauur, o0OpadOTKH, HAKOTUICHUST HH(pOpMaIIIH.

Jlureparypa:

OcHoBHas —1, 3, 4.

HononuutensHas — 1, 2, 3,4, 5, 6,9, 10, 14, 15, 16, 26.
HNnTepuer-pecypc:

lib2.ru; http://www.sdteam.com/; http:/ http://citforum.ru/
hhttp://computers.plib.ru/os/Windows2000/index.html/;
http://computers.plib.ru/os/Teoria_OS/menu.html/:

®opmupyemsie komnerenunn: OITK-7.
O6pa3zoBarenbHbie pe3ysbrarsl: 3-1; 3-2; V-1; B-2; B-3; B-4.

1.2. Texun4eckue U NPOrpaMMHBbIE CPEACTBA peaTnu3alum
HH(POPMAILMOHHBIX MPOLECCOB

[Tonsitue 9BM. CocTaB U Ha3HauY€HUE OCHOBHBIX YCTpoucTB DBM. OCHOBHBIE
TUIIBI TIPOILIECCOPOB. 3alOMMHAIONIME YCTPOMCTBA: KiacCUUKAIMs, OCHOBHbBIC
XapaKTePUCTUKH, IIPUHIIUTIBI PAOOTHI.

[lepconanbHble KOMIbIOTEphl. OCHOBHBIE XapaKTEPUCTUKH, KiIaccuUKarus
NEPCOHAIBHBIX KOMIMbIOTEpOB. KoHurypamuss mnepcoHalibHBIX KOMIBIOTEPOB.
OcHoBHBIE 1 TIepuepuiiHbIC YCTpOlicTBa. BHENIHNE 1 BHYTPEHHUE YCTPOMCTRA.

[IporpammHuoe obecnieuenne DBM: HazHadueHHe, KIaCCHU(pUKAIUS.

[TonsTme W  Ha3HAYEHHWE  ONEPAlMOHHOM  CUCTeMbl. Pa3HOBUAHOCTH
ONepalMOHHBIX cucTeM. OYHKIMH ONEPaMOHHBIX cucTeM. OnepaluoHHbIE CUCTEMBbI
Windows u Linux, ux ocHoBHble oTiauuus. OCHOBHbIE TIpaBujia pabOTHI
onepalroHHBIX cucTeM. DailioBasi CTPyKTypa ONEPALMOHHBIX CHUCTEM, ONEPALMH C


http://computers.plib.ru/os/Teoria_OS/
http://computers.plib.ru/os/Windows2000/
http://www.citforum.ru/
http://www.sdteam.com/

daiinamu. CiyxxkeOHoe (cepBHUCHOE) MporpaMMmHoe obecmeuenue. OrneparmoHHbIC
000JIOUKH.

[IpuknagHoe mporpamMMmHOe obOecmieueHue. [lakeThl TPUKIAAHBIX MPOTPAMM.
[ToHsiTHE KOMITBIOTEPHOTO TPUIIOKEHHS, YCIOBUS JUIEH3UPOBAHUS TMPUIIOKCHHM,
OecruiaTHOE, YCIIOBHO-OECIJIATHOE M KOMMEPUYECKOE MPOrpaMMHOE OOecCIeueHHUE.
OCHOBHBIC BHJIBI IPUKJIAJTHOTO MPOrpaMMHOTO obecrieueHus. Criennaan3upoBaHHOE
MIPOrpaMMHOE 00CCIICUCHHE JIJIT SKOHOMHYECKOM JIeATeTLHOCTH.

Jlureparypa:

OcHoBHas -1, 3, 4.

HononuutensHas — 1, 2, 3,4, 5, 6,9, 10, 14, 15, 16, 26.
HNutepner-pecypc:

1ib2.ru; http://www.sdteam.com/; http:/ http://citforum.ru/
hhttp://computers.plib.ru/os/Windows2000/index.html/;
http://computers.plib.ru/os/Teoria_ OS/menu.html/:
®opmupyemsie komnerenunn: OIIK-7; TTK-11.
O6pa3zoBarenbHbie pe3yabTarsl: 3-1; 3-2; V-1; B-2; B-3; B-4.

Paszpes II. Opranusanus pasMeineHus, 00padoTKu, NOUCKA U Nepeaayu
HH(OpPMALMHU OT HECAHKIIMOHMPOBAHHOIO I0CTYNIa. AHTMBHPYCHbIE CPe/ICTBA
3alUMThI HH(pOPMALMHU

[TonsiTue Ge30macHOCTH KOMIbIOTEpHOU MHpopManuu. OCHOBHBIE BUABI YIPO3
0e3omacHOCTH MH(POPMAIMM B KOMIIBIOTEPHBIX cUcTeMax. OOBEKThl M 3JIEMEHTHI
3alIUTHl JTAHHBIX B KOMIIBIOTEPHBIX CHCTeMax. 3ammra HWHPOpMaluu OT
HECAaHKIMOHUPOBAHHOTO JocTyma. KoMIbIOTEpHbIE BHPYCHl. AHTHBUPYCHBIE
MPOrpaMMHBIE CPENICTBA, WX poyib B 3ammure uHbopmanuu. Kpunrtorpadudeckuii
METO/T 3aIUTH HHPOPMAIIHH.

[Tporpammel muarnoctuku padorocnocoonoctu I1K.
Jlureparypa:
OcHoBHas nuteparypa — 2, 3, 4.
HononnurensbHasa nureparypa— 1, 2, 6, 11, 12.
HNurepuer-pecypc:
lib2.ru; http://computers.plib.ru/security/Protection_to information/index.html/:
http://computers.plib.ru/security/Secure Web/Menu.html/; http:/ http://citforum.ru
http://www.fid.su/museum
®opmupyemble komnerenuun: OIK-7; TTIK-11.
Oo6pa3zoBarenbHbIe pe3ynabratel: 3-1; V-1; V-3; B-1; B-3; B-4.

Paznean I11. JlokanbHbIe M 171002J1bHbI€ KOMIILIOTEPHbIE CETH, CETEBbIE
TEXHOJIO0ruu 00padoTKH UHpOpMaALMHU
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[Tonsitue xommneroTepHOi cetn. OOOOIIEHHAs! CTPYKTypa U OCHOBHBIC ()YHKIIUU
KOMITBIOTEPHBIX ~ ceTel. AOOHEHTCKash CHCTeMa, KOMMYHHKAIlUOHHAs CETH.
Knaccudukarms KOMIBIOTEPHBIX CETEH, OCHOBHBIC MPHU3HAKH KJIACCHU(DUKAIIHH.
TexHndeckne CpeacTBa KOMIBIOTEpHBIX ceTed. [loHsATMEe W BHUIBI TONOJOTUU
KOMITBIOTEPHBIX CETEH. OTajJOHHAs MOJEIb B3aUMOJCUCTBUS OTKPBITBIX CHUCTEM.
[IporpaMmmMHasi CTpyKTypa KOMIBIOTEPHBIX ceTeid. OCHOBBI APXUTEKTYPHl «KIUECHT-
cepBep». OCHOBHBIE MPUHIIMIIBI pabOThI TOJIb30BATENS ¢ pecypcaMu ceT. [lonsTue
npotokoyia cetd. OpraHu3anusi U OCHOBHBIE PEXUMBI Iepenaud WHOpMalUU B
CETSX.

[Tonarue cetu MHTepHET: Ha3HAYEHHE, CTPYKTypa, cocTaB. Bo3MoOXHOCTH U
yciIoBHUs HcCHoNb30BaHUs MHTepHer. IIpuHOMIIBI  MEXCETeBOM aapecauuu U
MPOTOKOJIBHOM MapumIpyTHpU3aIuu. AJpeca W MPOTOKOIbI WHTEpHET. CiyxObl U
texHosnorun HMuHtepHeT. (OCHOBHBIE CEpBUCHI UHTEpHET. BceMupHas mnayTuHa.
[Tonsatue rumneprekcra, runepmenna. [lonstue Web-cepBepa, Web-caiiTa, moprana.
[Iporpammel — Opay3epbl. DneKTpoHHas noyta. [I[puHIMIBl padoThl MOIB30BATENS C
no4ToBbIMU cepBucamu MHTepHeT. Cuctembl HHPOPMaMOHHOrO noucka MHTepHer.
Jlureparypa:

OcHoBHas nutepatypa — 1, 3, 4.

HononnurensHasa nureparypa— 1, 2,4, 6, 11, 12, 13, 21.
HNuTepuer-pecypc:

lib2.ru; http://computers.plib.ru/web_design/Book.Local/;

http://computers.plib.ru/web_design/Mail program/menu.html/
®opmupyembie komnerenunn: OIIK-5; OIIK-7; TTK-12.
Oo6pa3zoBarenbHbIe pe3ynabratel: 3-1; V-1; V-3; B-1; B-3; B-4.

Pazgen IV. llpukiagnbie mnporpaMMHbIe CpeACTBA
4.1. TexHoJiI0TMsA aBTOMATH3MPOBAHHOI 00pa00TKH TEKCTOBOI
HHGoOpMaLUHU ¢ UCIIOJIB30BAHNEM TEKCTOBOr0 npoueccopa Microsoft Word

[ToHsiTHE AMEKTPOHHOrO O¢uca KaK HWHTETPUPOBAHHOTO MAaKeTa MPUKIIAIHBIX
nporpamMm, €ro HazHaueHue. DyHKIMOHAJIbHBIE BO3MOXXHOCTU MakeTa. OCHOBHbBIE
aneMeHTbl pabodero skpaHa. CrpaBouHas cuctema. PegakTupoBaHUE JOKYMEHTA.
PexxuMbl mpocMOTpa JOKyMEHTA.

OcHoBHBIE XapakTepucTuku abzana. KommpoBanue dopmara. ['paduueckue
npueMbl odopmiieHust adzaneB. TaOymsamus. Pabora c¢ Ttabnuiamu, COPTUPOBKA
JNaHHbIX.  Mcrmonb3oBaHue  KOJOHOK.  Mcmonp30BaHME  MAapKUPOBAHHBIX U
HYMEpOBaHHBIX CIIUCKOB, (POpMaTUPOBaHUE.

PaGora co crumsimu. UM3meHenue U co3maHue 1Ia0JOHOB  JIOKYMEHTOB.
Hcnonr3oBanne KOJIOHTUTYJIOB. BeTaBka rpaduueckux n300paskeHui.
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Hcnonp3oBanne OOBIMHBIX U KOHIEBBIX CHOCOK. Co3aHWe MpeIMETHBIX
yKa3aresaeu U OTJIaBJICHHN.

Pabora ¢ Word B pabounx rpymmax: pelneH3UpOBaHUE JOKYMEHTOB, 3aIlUCh
WCIPABIICHUN B JOKYMEHTE, 3allluTa JOKYMEHTOB, COBMECTHasl padorta. Vcnonb3oBaHue
MpoBEepoUHbIX cpeactB Word: mpoBepka rpamMmaruku, MpoBepka opdorpaduu,
paccTaHOBKa IEPEHOCOB.

Jlureparypa:

OcHoBHag nuteparypa — 3, 4.

HononuurensHas aureparypa— 1, 2, 3, 6,7, 15,17, 18, 19.

WutepHer-pecypc:

1ib2.ru; http://mslegko.com;
http://computers.plib.ru/office/Office%20work%20with%20documents/menu.htm/
®opmupyemsble komnerenuuu: OIK-5; OIIK-7.

Ob6pa3zoBarenbHbie pe3ynsTarhl: 3-1; 3-4; V-2; B-1; B-2; B-3; B-4.

4.2. TexHoJ10rusi ABTOMATH3ALUU BHIYMCJICHUI C UCIOJIb30BAHHEM
TadmuHoro npoueccopa Microsoft Excel

DyHKIIMOHATBHBIE BO3MOXKHOCTH TakeTa. OCHOBHBIE AJIEMEHTHI pabodero sKpaHa.
CrnpaBounas cucrema. [lonsarue kuuru u nvcra. Opranuzanus “HOOpPMAaIMKY B KHUTAX:
pabota ¢ JHMCTaMM, YCTAaHOBKa CBsi3ed MEXJy JIMCTaMH, HCIOJIb30BaHUE
JIOTIOJIHUTENILHBIX KHUT, 3allldTa KHAT W JUCTOB. PaboTa ¢ manHbiMu B makere Excel:
BBOJl, YTEHHE M COXPAHEHHE HAHHBIX, OCHOBHBIC THUIbI JAHHBIX, PEAAKTUPOBAHUE U
dbopMaTHpoBaHUE TAOIHII.

[Tonsitue popmyn u gynkuumii. Knaccbl Tabmu4HbIX (YHKIMNA: MaTeMaTHYECKue,
CTaTU4eCKHe, JIOTUYeCKue, (pUMHAHCOBBIC, JaThl, BpeMeHH W np. BBox GyHKIMA U
dopmyn. Macrep ¢ynkmmit. PemaktupoBanme ¢dopmyn. Hcnonp3oBaHme WMEH
JTMana30HoB B (DYHKIIMSIX.

Tunbl nuarpamm: rpaduk, TodedHas, ructorpammsbl. [loctpoeHue nmarpamm c
MOMOIIBIO0 MacTepa Auarpamm. PenaktupoBanue quarpamm

ABTO3aIoOJIHEHNUE: BBOJ| MOJIB30BATEILCKUX CHUCKOB. VIcmonbp3oBaHUE CrHCKa
syeeKk B KadecTBe 0as3bl JaHHBIX. COpTHpPOBKA CTPOK M CTONOOB. Mcmoms3oBaHue
aBTopuibTpa s moucka 3amuceid. Co3aHue CBOAHBIX TaOMMI] W JAWArpaMM.
Ontumuzanus ¢ nomolisio koMauabl «Ilogdbop mapamerpa». Mcnonabp3oBaHne KOMaHabl
«ITouck pemenus». Ananus «HUto Eciny» ¢ nomoieto [Jucneruepa cueHapues.

DHHAHCOBO-?KOHOMHYECKUE PACUETHI B TAOIIMYHBIX MTPOIECCOPAX.

Jlureparypa:

OcHoBHas nuteparypa — 3, 4

HononuurtensHas auteparypa— 1, 2, 3,5, 6, 8, 15, 22, 23, 24, 25, 27.
HNutepHer-pecypc:
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lib2.ru; http://computers.plib.ru/office/Excel/Index.html/; http://excel2.ru;
http://myexcel.ru; http://www.planetaexcel.ru/; http://mslegko.com/
®opmupyemsie komrnerenunn: OIIK-5; OIIK-7; ITK-13; TTK-14.
Oo6pa3zoBarenbhbie pe3yabTarsl: 3-1; 3-4; V-2; B-1; B-2; B-3; B-4.

4.3. I'padmuecknii pegaKkTop - Npe3eHTAIMOHHAS rpaduka

Ha3snauenne mnakera PowerPoint u ero Bo3MOXHOCTH. OCHOBHBIE MPHUEMBI
pabotel ¢ mporpammoit PowerPoint: okno PowerPoint, paGota ¢ mnanensiMu
UHCTPYMEHTOB.

Oranbl co3ganusa npezeHtanuu. Co3laHue Mpe3eHTaluu ¢ moMonibo Macrtepa
aBrocoaepkanus. [loaroroBka TeKCTa TMPE3EHTAMU B PEXHUME CTPYKTYPBHL.
[ToaroToBka TekcTa Mpe3eHTAlMK B pekuMe ciaigoB. Pa3zBepTka u mayOnupoBaHue
cnanaoB. PenaktupoBanue Tekcra. Mi3MeHeHne BHEITHETO BUIa CIIAN0B: N3MEHEHUE
mpudTa, pasmMepa CUMBOJIOB, HAUEPTAaHUS U IIBETA, BHIPABHUBAHUS W WHTEPBAJIOB,
paboTa ¢ MapkepamMu U HyMepauueu, QopmaTtupoBaHue ab3aneB. M3meHeHue
mabsiona. PenaktupoBanue oOpa3a 3arojloBKOB U 00pasa ciaiioB.

BceraBka Tabmuiu, pguarpamMm. PucoBanue rpaduueckux OOBEKTOB U MX
dopmarupoBanue. [loOaBieHne aHUMalUW, BHICOKIUIIOB M 3BYKOB. Co3naHue
yopasisitoniux kHonok. Ilogkmiouenne k  Mutepuery. JloOaBieHue 3aMeToK
noknanuuka. JloOaBneHue ciaiiioB (IUJIAaHUPOBAaHUE M CO3JAHUE DIIEKTPOHHBIX
JEMOHCTpALIUA, yIPaBICHUE TEMOHCTPALIMSIMHU).

Jluteparypa:

OcHoBHas nuteparypa — 3, 4.

HononnurenbHasa nurepatypa — 1, 2, 4, 6, 20, 26.

HNuTepuer-pecypc:

1ib2.ru; http:/ http://citforum.ru/; http://mslegko.com/;
http://inphormatika.ru/presentations/kak sdelat prezentaciyu v_powerpoint .htm
http://pcprol00.info/kak-sdelat-prezentatsiyu/

®opmupyemsie komnerenuuu: OIIK-5; OIIK-7; ITK-12; [TK-13, ITIK-14.
Oo6pa3zoBarenbHbie pe3yabTarsl: 3-1; 3-4; V-2; B-1; B-2; B-3; B-4.

4.4. Cucrembl ynpasjeHust 0a3aMu JaHHbIX Ha 0a3e Access

Konnenmusa 6a3 ganubix (b/]). OcHoBHBIE MOHATHS U omnpeaeyieHus. CucTeMsl
ynpaBienus Oazamu gaHHbIX (CYDBJ]). Ilonstue wmoxaenu paHHbIX. OCHOBHBIC
MOHATHUSL PENIAIMOHHON MOJeNu JaHHBIX. Pa3paboTka TpOeKTa MNPUIIOKEHHUS.
OcHOBHBIE OTamnbl pa3pabOTKU TPUIOKEHHS: TOCTaHOBKA 3a7aud; aHalu3 |
OMpe/ieNIEeHHE CTPYKTYPhl JIaHHBIX; HOPMaJIU3alUs JAHHBIX; OIMpPEIEICHUE COCTaBa
0a3pl JTaHHBIX; COJACpXKAHUS TaONHWI] W WX B3aMMOCBS3CH; pa3paboTka Makera
MPUJIOKEHUS U TI0JIb30BATEIILCKOTO UHTEpdelica.
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CVYB/]] Access. 3anmyck naketa. O630p Bo3moxxkHocTeld CYBJI Access: xpaHeHue
JTAHHBIX, TTPOCMOTP U MOAM(UKAIKS TaHHBIX, 00E€CTICUeHNE JOCTYIa K JaHHBIM MPU
MOMOIII 3aIIPOCOB, MPEACTABICHUE MaHHBIX B BuAe (hopMm u orueroB. CozmaHue
HOBOM 0a3bl JaHHBIX.

Coznmanve TaOMUIBI B peXKWME TAaOMUIBI U C WMCIOJB30BAHHEM MacTepa I10
pa3zpabotke Tabmuu. Co3gaHue TaOMUIl B PEXUME KOHCTpyKTOpa. OmnpexneneHue
nonei. Tunbl nanHbeix. CBolictBa mnosiedl. OnpeneneHue MEePBUYHOIO KIIHOYA.
Cozanne WHJICKCHUPOBAaHHBIX Tojiel. OpraHu3zanys BBOAA JaHHBIX W IMPOCMOTpA
JTAHHBIX B pexume Ta0nuipl. Vcnonb3oBaHue 3ampocoB HAa BBIOOPKY JAHHBIX:
OPUHIIMI CO3/laHus 3ampoca ¢ nomolplo KoHcTpykTopa, co3maHue yCIOBHIA,
COpPTUPOBKA, U3BMEHEHHE CTPYKTYPHI pe3yJibTaTa 3arpoca.

[TocTpoenne 0OTYETOB C TMOMOIIBIO MacTepoB. Moaudukaius CTPYKTYphI
oTyeTa: paboTa ¢ pa3ienaMu OT4eTa, padboTa C UTOTOBBIMH AJIEMEHTAMH YTPABIICHUS,
YIIPaBJIEHUE TPYIITUPOBKOM.

Jlureparypa:

OcHoBHas nutepatypa — 3, 4.

HononnurensHas qureparypa — 1, 2, 3, 6, 17, 23.

HNurepuer-pecypc:

lib2.ru; http://computers.plib.ru/office/Access 2002/Index.html/:;
hhttp://computers.plib.ru/os/Windows2000/index.html/:

http:/ http://citforum.ru/; http://mslegko.com/; http://access.avorut.ru/;
http://www.taurion.ru/access

®opmupyembie komnerenuun: OIK-5; OIIK-7; T1K-13; T1K-14.

O6pa3zoBarenbHbIC pe3yabTarel: 3-1; 3-2; 3-4; V-2; B-1; B-2; B-3; B-4.
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5. IlepeyeHb y4eOHO-METOAMYECKOT0 00ecredeHus JAJI51 CAMOCTOSATEIbHOM
padoThI 00y4aOIIUXCS MO IMCHUIINHE (MOTYJII0)

1 Pa3zjesn. OcHOBHBIE MOHSITUA M METO/IbI TEOPUH HH(POPMATUKH.
TexHn4eckue M NPOrpaMMHbIe CPeICTBA peau3aluu
HH(pOPMALHOHHBIX IIPOLIECCOB

CopepxaHue CaMOCTOSITETLHOM pabOThI: JaTh ONPEJEICHHE OCHOBHBIM
MOHSTUSIM MH()OPMATUKHU U KOMITBIOTEPHON TEXHUKHU: CUTHAJIBI, JAHHBIE, METOJIbI U JIp.
[Ipocnenure MCTOpUIO pa3BUTHUS CPEACTB BhluucieHul. HazoBure mHdOpMaliioHHBIC
OCHOBaHUs YIpaBICHUECKOro pemieHusi. CBOMCTBA SKOHOMHUYECKON HH(POpPMAIUU KaK
00BbeKTa (0OOBEKTUBHOCTh U CYOBEKTUBHOCTD, MOJIHOTA, JOCTOBEPHOCTh, a/IEKBATHOCTD,
JIOCTYITHOCTh, aKTYaJIbHOCTb).

Pe3ynbTaThl 00CYKICHUS U3JI0KUTE HA IPAKTHUECKOM 3aHSATHH.

Jlureparypa:

OcnoBHas — 1, 4.

JononaurensHas — 1, 2, 3,4, 5, 6.

HNutepueT-pecypce:

1ib2.ru; http://www.sdteam.com/; http:/ http://citforum.ru/

®opmupyemblie komnereHuuu: OIIK-7.

OOpazoBarenbHbie pe3ybTaThl: B-4.

@DopMBbI  KOHTPOJIS,, OIICHOYHBIC CPEACTBA: TEKYLIUH KOHTPOJb: COOECEIOBaHUE,

pedepar.

1. Pa3nen, tema: TexHuyeckue ¥ NporpaMMHbIe CPeICTBA peaTu3alun
HH(OPMAIHOHHBIX NPOLIECCOB

Conepxkanue caMOCTOATENBHOM padOThI: YSICHUTE OOIIMN MPUHIIUI JIEHCTBUS
KOMITBKOTEPOB: TPOLIECCOP, ILIMHA, ITaMATh, YCTPOWCTBA BBOJAA, YCTPOWCTBA BBIBOJA.
Cucrembl KkiaccupuKalMii KOMIIBIOTEPOB IO pa3Mepy M Ha3HAYCHHIO, MO THILY
IIPOLIECCOPA, YPOBHIO CIIELMATIN3ALMH, COBMECTUMOCTH.

VY3HaliTe, Kakue THIBI KOMITBIOTEPOB YCTaHOBJICHBI Ha Kadempe, Kakue
YCTPOWCTBA MPEICTABIEHBI B KAXKIOM MX HHUX. PaccMoTpuTe cxemy B3aMMOIECHCTBUSA
BHYTPEHHUX 4YacTel KOMIIBIOTEpOB. [Ipounraiite 0 mpuHIMIE AEWCTBHUS KaXAOrO W3
YCTPOMCTB.

TexHuka O€30MAaCHOCTH M CaHUTAPHO-TMTMEHWYECKHE HOPMBI MpU paboTe Ha
KOMIIBIOTEpE.

Pe3ynbTaThl 00CYkKIEHUS U3JI0KUTE Ha IPAKTUYECKOM 3aHSATHH.

Jlureparypa:
OcnoBHas —1, 3, 4.


http://www.citforum.ru/
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HomonaurensHas — 1, 2, 3,4, 5,6, 9, 10, 14, 15, 16, 26.

HNurtepHeT-pecypc:

1ib2.ru; hhttp://computers.plib.ru/os/Windows2000/index.html/;
http://computers.plib.ru/os/Teoria_OS/menu.html/: http:/ http://citforum.ru/
®opmupyemsbie komnerenuuu: OIK-7; TIK-11.

O6pazoBarenbHbie pe3yabTaThl: 3-1; 3-2; V-1; B-2; B-3; B-4.

@®opMBI KOHTpOJIS, OLEHOYHBIE CPEJCTBA: TEKYIIMH KOHTPOJIb: COOECeIOBaHME,
pedepar.

2. Paznen: Opranm3anus pasMelneHus, 00padoTKu, MOMCKA U Nnepeaavu
HH(OPMAIIUM OT HECAHKIIMOHUPOBAHHOTO I0CTYIIA.
AHTHBHMPYCHBbIE CPeCTBA 321U THI HHGOPMALMU

Conepxanue camMocToSITeIbHON paboThl: TecTupoBaHHWE IWCKOB HAa HAIMYHUE
BUPYCOB. DYHKIIMOHAJBHBIE BO3MOXKHOCTH AHTUBHPYCHBIX HpOrpamMM. Pexumsl
TECTUPOBAHUS, JICUCHNs, yaaneHus. [IpuanHel He0OXOMMOCTH 3aIUTHI HGOPMAITIH B
JIBC 0OT HecaHKIIMOHMPOBAHHOrO jaoctyna. llpuBunernn, mnpaBa pocTymna.
[Tosib30BaTeNLCKUE BXO/IBI U MPaBUIIa YIPABJICHUSI CTUCKOM MOJIb30BaTEIbCKUX BXOJIOB.
TexHONIOrUH UCTIONIB30BAHMSI AIIEKTPOHHOM 1TU(POBOI MOTKCH U TTeYaTH.

[IpyHIMn ~ pa3AenbHOTO XpaHEHUsT MporpaMMm W JaHHBIX. OpraHuzanus
PE3EPBHOIO KOITMPOBAHUSL.

Knaccudukaiys kOMObIOTEpHBIX BUPYCOB M CPEJCTBA aHTHUBUPYCHOM 3alllUTHI.
ApXUBaTOpHI: HA3HAUYEHUE U UX BO3MOKHOCTH.

Pe3ynbTaThl 00CYyXKIEHUS U3II0KUTE Ha IPAKTUIECKOM 3aHSITHH.

Jluteparypa:

OcHoBHas nuteparypa — 2, 3, 4.

HomnonuurensHas qureparypa— 1,2, 6, 11, 12.

HNurtepHeT-pecypc:

1ib2.ru; http://computers.plib.ru/security/Protection_to information/index.html/:
http://computers.plib.ru/security/Secure Web/Menu.html/; http:/ http://citforum.ru
http://www.fid.su/museum

®opmupyemsble komnereHuuu: OIIK-7; TTIK-11.

Oo6pazoBarenbHble pe3yabTaTtel: 3-1; Y-1; ¥-3; B-1; B-3; B-4.

@®opMbl  KOHTPOJI, OIEHOYHBIE CPEIACTBA: TEKYIIUH KOHTPOJb: coOeceoBaHue,
pedepar.

3. Paznen: JlokanbHbIe U 17100a/IbHbIe KOMIIBIOTEPHbIE CETH, CETEBbIE
TEXHOJ0Truu 00padoTku uHGopManuu
Copepxxanue camocTosiTenbHOM paboTel: CrmocoObl oOMeHa wHOpMaIHEH
MeXIy KommbloTepamu. OOpaTuTh BHUMaHHE Ha TPeOOBaHUS K TEXHUYECKUM H


http://computers.plib.ru/security/SecureWeb/
http://computers.plib.ru/security/Protection_to_information/
http://www.citforum.ru/
http://computers.plib.ru/os/Teoria_OS/
http://computers.plib.ru/os/Windows2000/

MPOTrPAaMMHBIM CPEJCTBAM JJII OpTraHU3AlMK Pa3IMYHOTO BUAA OOMEHA JTaHHBIMU
MEXIy KoMIbloTepamu. [103HaKOMHUTBCSI ¢ mporpamMmMaMu OOMEHa COOOIIECHUSIMU B
peXKUME PeaTbHOrO0 BPEMEHHU.
Pe3ynbTaThl 00CYXICHUS U3JI0KUTE HA MPAKTUYECKOM 3aHSATUH.
Jluteparypa:
Jlureparypa:
OcHoBHas nutepatypa — 1, 3, 4.
HononnurenbHasa nureparypa— 1, 2,4, 6, 11, 12, 13, 21.
HNHurtepHeT-pecypc:
lib2.ru; http://computers.plib.ru/web_design/Book.Local/;

http://computers.plib.ru/web_design/Mail program/menu.html/

®opmupyembie komneTenuuu: OIIK-5; OITK-7; TTK-12.

O6pazoBarenbHbie pe3yabtaTthl: 3-1; V-1; V-3; B-1; B-3; B-4.

@opMbl KOHTPOJISI, OLICHOYHBIE CPEJCTBA: TEKYUIMHA KOHTPOJIb: COOECeqOBaHUE,
TECTHI, TOKJIad, pedeparT, Mpe3eHTAIHS

4. Paznen, tema: TexH0J10rusi aBTOMAaTHU3MPOBAHHON 00pa0dOTKH TEKCTOBOM
HHGoOpMaLUH ¢ UCIIOJIB30BAHNEM TEKCTOBOr0 npoueccopa Microsoft Word

Copepxanue caMocTosiTeNIbHOM paboTel: Hacrpoiika BuJa mHOporpammsl.
3amanue mapaMeTpoB CTpaHuIlbl. [l03HAKOMHUTBCS C 3JIEMEHTAMH YIPaBIEHUS
nporpamMmbl. OTOOpakeHHE U CKPBITHE MaHeNeld HHCTPYMEHTOB. Buibl oToOpaxeHus
TEKCTa IOKYMEHTA.

HayuuTtbcst u3BMEHSITh TpaHUIIbl a03alia TEeKCTa, BEIpaBHUBAHUE CTPOK B ad3arle,
meHaty mpudt. KomupoBarh cTwib ab3ama. CnauBaTh U pa30uBaTh ab3arlbl.
[IpucBanBaTh CTUIIN.

Konrekctuplii mouck u 3ameHa. OOpaTuTe BHHMaHHWE Ha TOYHOCTH
COOTBETCTBHsI 1IA0JIOHA MOMCKA W HalIeHHOro (hparMeHTa, BKIIOYas HavyaJbHBIC U
KOHEUHBIE MTPOOEIIHI.

Hayuutbcs BetaBisath popmyiiel Microsoft Equations B TEKCTOBBII TOKYMEHT.
Ha6op ¢opmyibl. [IpumMeHeHre OCHOBHOTO U MTUKTOTrpadUuecKOro MEHIO.

Pe3ynbpTaThl 00CYKIEHUS U3JI0KUTE HA MPAKTUYECKOM 3aHSITHH.

Jlureparypa:

OcHoBHas uTepaTypa — 3, 4.

HononnurensHasa nurepatypa— 1, 2,3, 6,7, 15,17, 18, 19.

HNutepHer-pecypc:

lib2.ru; http://mslegko.com;
http://computers.plib.ru/office/Office%20work%20with%20documents/menu.htm/
®opmupyembie komnerenuun: OIK-5; OITK-7.

O6pa3zoBarenbHbie pe3yabTarsl: 3-1; 3-4; V-2; B-1; B-2; B-3; B-4.


http://computers.plib.ru/web_design/Book.Local/

@DopMBbI KOHTPOJISI, OIICHOYHBIE CPEJCTBA: TEKYLIUM KOHTPOJIbL: CoOeceqOBaHMUE,
TECTHI, JOKJIa, MPe3CHTAIHsI, KOHTPOJbHAs padoTa.

4. Pa3nen, Tema: TexHOJIOTHSI aBTOMATH3AMU BHIYMCJIEHUI C MCIOJb30BAHUEM
TabJau4YHOro nmpoueccopa Microsoft Excel

Conepxanue camMoCTOSTENbHOM padoThl: M3710%XUTH OCOOCHHOCTH BBOJIA
TEKCTOBBIX, YHCJIOBBIX JaHHBIX W (GopMyn B TaOIW4yHbBIA pemakTop. OOpaTtuTh
BHUMaHHUE Ha CIIOCOOBI ajipecaliiu ss9eeK U OJ0KOB. AOCONIOTHBIE U OTHOCUTEIHHBIC
ajipeca u ux npeodpazoBaHue MPU KOMUPOBAHUU.

Pe3ynbpTaThl 00CYKIEHUS N3JI0KHUTE HA MMPAKTUYECKOM 3aHSITHH.
Jlureparypa:
OcHoBHas nuteparypa — 3, 4
HononnurtenbHas nurepatypa — 1, 2, 3, 5, 6, 8, 15, 22, 23, 24, 25, 27.
HNutepner-pecypc:
lib2.ru; http://computers.plib.ru/office/Excel/Index.html/; http://excel2.ru;
http://myexcel.ru; http://www.planetaexcel.ru/; http://mslegko.com/
®opmupyemsie komnerenunn: OIIK-5; OIIK-7; T1K-13; T1K-14.
Oo6pa3zoBarenbHbie pe3yabTarsl: 3-1; 3-4; V-2; B-1; B-2; B-3; B-4.
®opMBl KOHTPOJIS, OLIEHOYHBIE CPENCTBA: TEKYIIMHA KOHTPOIb: COOEcelnoBaHUE,
TECTHI, JIOKJIa/1, KOHTPOJIbHAs paboTa.

4. Paznea, tema: I'paduuecknii peqakTop - npe3eHTAHOHHAS rpaduka
Copepxanue camoCTOSTENbHOM pPadoThl: M3yduTh OCOOEHHOCTH CO3/IaHUA
Mpe3eHTallid, OCHOBHBIC NPHUHIMIB odopmieHUss U mnpenctaBieHus. [lonsarue
cnaiina, mabimoHa odopmieHus. M3mokuTh crmocoObl ompeneleHHus ciaijga Ha
skpaHe. HayuwThcs TpPOBEpSITH TPE3EHTAIMI0O HA COOTBETCTBUE CTUJICH U
WCIOJIB30BaTh 00OPA3Ibl CIIAMIOB M 3ar0JIOBKA JIJIsl CO37aHus AU3aiiHa MPE3CHTaINN.
Pe3ynbTaThl 00CYKIEHUS N3II0KUTE HA MPAKTHUECKOM 3aHSITHH.
Jlureparypa:
OcHoBHas sutepatypa — 3, 4.
HononnurensHasa qureparypa — 1, 2, 4, 6, 20, 26.
HNnTepuer-pecypc:
lib2.ru; http:/ http://citforum.ru/; http://mslegko.com/;
http://inphormatika.ru/presentations/kak sdelat prezentaciyu v_powerpoint .htm

http://pcprol00.info/kak-sdelat-prezentatsiyu/
®opmupyembie komnerenuun: OIK-5; OITK-7.

O6pazoBarenbHble pe3yibraThl: 3-1; 3-4; V-2; B-1; B-2; B-3; B-4.
@opMbl KOHTPOJISI, OLICHOYHBIE CPEJCTBA: TEKYLIMHA KOHTPOJIb: COOEcCeqOBaHUE,
TECTBI, TOKJIaJ, TPE3CHTALINH.


http://pcpro100.info/kak-sdelat-prezentatsiyu/
http://inphormatika.ru/presentations/kak_sdelat_prezentaciyu_v_powerpoint_.html

4 Pa3nen, tema: Cucrembl ynpapJjieHus 0a3aMu TaHHBIX Ha 0a3e Access

Copepxanue caMOCTOSITENbHONW paboThl: Ha3Bath obmactu mpumeHeHUs 0a3
naHHbIX. Paccka3aTe 00 3BOJMIOLMM MOJENE NaHHbIX. JlaTh CpaBHUTENbHBIA aHATIU3
pa3IUuHbIX Mojiened AaHHBIX. OOBSCHUTH MOYEMY PEJSIMOHHAS MOJIeNb JaHHBIX
HauOoJjiee pacmpoCTpaHEHHAasl Cpead KOMMEPUYECKUX MPOTPaMMHBIX MPOJYKTOB.
[loHATHE XWU3HEHHOTO IMKJIAa 0a3bl JAaHHBIX. YMETh IOJb30BAThCA CIPABOYHOM
cuctemMon Access.

Pe3ynbTaThl 00CYKIEHUS N3JI0KUTE HA MPAKTUYECKOM 3aHSITHH.
Jluteparypa:
OcHoBHas nuteparypa — 3, 4.
HononnurenbHasa nureparypa — 1, 2, 3, 6, 17, 23.
HNuTepuer-pecypc:
1ib2.ru; http://computers.plib.ru/office/Access_2002/Index.html/:;
hhttp://computers.plib.ru/os/Windows2000/index.html/:
http:/ http://citforum.ru/ ; http://mslegko.com/
®opmupyemsie komnerenunn: OIIK-5; OIIK-7; T1K-13; T1K-14.
OO6pa3zoBarenbHbie pe3yabTarsl: 3-1; 3-2; 3-4; V-2; B-1; B-2; B-3; B-4.
dopMbl KOHTPOJIS, OIICHOYHBIC CPEJCTBA: TEKYUIMHA KOHTPOJIb: COOEceoBaHUE,
TECTHI, JOKIaI.



http://www.citforum.ru/

6. @oHI OLIEHOYHBIX CPEACTB ISl IPOBeeHN s POMEKYTOUYHOM aTTeCTANNH
00y4arIMXcs Mo JUCUMUILIMHE (MOIYJII0)

Cwm. Ilpunoxenue Nel k pabouei mporpamme.



7. llepeyeHb OCHOBHOI U JONOJHUTEIbHOI JIUTEPATYPbI, HEOOXOAUMOM JIA
OCBOCHUSA TUCUHMILIIIMHBI (MOAYJIA)

OcHoBHas

1. Uudopmaruka: yueOnuk anga BY3os. POOU — Kypck, 2015. — 306 c. [31.
pecypc: aocty ¢ ibooks.ru]

2. Nndopmaruka (ITpaxtukym): yueonuk mist BY3os. POOU — Kypcek, 2015. —
115 c. [71. pecypc: nocryn ¢ ibooks.ru]

3. Undopmaruka v uHPOpMAITMOHHBIC TEXHOJIOTHHU: YU4eOHUK 11 By30B. /| M.B.
I'aBpusios, B.A. Kiiumos. - 2-e¢ u3a. — M.: M3gatensctBo FOpaiit, 2011. — 350
c. ISBN 978-5-9916-1297-5 [»n. pecypc: noctyi ¢ ibooks.ru]

4. Vndopmaruka : yueOHHK; PernonanbHbiil PUHAHCOBO- YKOHOMUYECKUN HHC-T.
— Kypck, 2015. — 270 c. [»n. pecypc: gocrym ¢ lib2.rfei.ru]

JlonmosiHUTE ILHASA

1. Mapopmaruka. YueOHuk mns By3oB., M.B. I'aBpuinos, B.A. KnumoB. — M.:
FOpaiit, 2011. ISBN 978-5-9916-1297-5 [a11. pecypc: nocryi ¢ lib2.rfei.ru]

2. Undopmaruka: yueonuk nans By3oB. / H.B. Mapkosa, B.b. BonkoB - u3n.-
CIIb.: ITutep, 2011. - 576 c. ISBN 978-5-496-00001-7

3. Undopmaruka s 3koHOMUCTOB: YueOHuk / [lox o6mi. Pen. B.M. Marronika.
— M.: UHOPA-M, 2007. — 880 c. ISBN 978-5-16-002552-0

4. CrenanoB A.H. Undopmatuka: Yuebnuk s By30B. 5-¢ uza.-Cllb: Iurep,
2008.-765 c.: mi. ISBN 978-5-469-01348-8

5. OcrtpeitkoBckuii B.A. UapopmaTuka: Yueb. s By30B / B.A. OcTpeliKoBCKHiA.
— 5-e u3a., crep. — M.: Boicm. k., 2009. — 511 c¢. ISBN 978-5-06-006134-5

6. Uudopmaruka: YueOHuK mnsa By30B / mon pen. Tpodpmmoa B.B.. — M.:
Bricmee oOpazoBanue, 2010. — 911 c. ISBN 978-5-9916-0255-6

7. Mrioppeit K. DddextuBnas padbora: Microsoft Office Word 2003: YuebHuk. —
2005. - 971 c. ISBN 5-469-00048-6

8. Crtuncon K. DddextuBnas padbora: Microsoft Office Excel 2003: Yuebuuk. —
2005. — 1088 c. ISBN: 5-94723-881-0

9. Cambie HyxHble mporpamMmbl it Windows. IlonmynspHbI caMOy4YUTENb
(+CD): Yuebnuk. - 2006, 400 c. ISBN: 5-469-00868-1

10.AdanacseB M.1O., barpunorckuit K.A., Matromok B.M. I1puknaaasie 3agaun
uccienoBanus onepanuii: Yuebnoe nocodue st BY3o0s. - M.: UHOPA-M,
2006, 352 c. ISBN: 5-16-002397-6

11.Tlonarupiii camoyuutenb padoTel B uHTEpHETE. - 2007, 336 c. ISBN: 5-469-
01336-7



12.1Touck B untepuere. Camoyuurens. - 2006, 268 c. ISBN: 5-469-01144-5

13.0mudep H.A., Omudep B.I'. Komnberotepasie cetu. [IpHHIUIBI, TEXHOIOTHH,
IPOTOKOJBL: Y4eOHUK 11 By30B, u3l.- CIIb: Ilurep, 2006. - 958 c. ISBN: 5-
469-00504-6

14.Cononunpia FO.A. Windows XP. Tonbsko npaktuka. — CII6.: ITurep, 2006. —
240 c. ISBN: 5-469-01320-0

15.Mensiee M.®. MS OFFICE. D¢ddextuBublii caMoyuuTenb: YUEOHUK IS
By30B. M.: Omera-JI. - 2005, 464 c. ISBN: 5-98119-537-1

16.MICROSOFT WINDOWS XP PROFESSIONAL. VYEBHBLIM KYPC.
MICROSOFT. (+CD): Yuebnuk. — 2006. - 697 c. ISBN: 5-469-01358-8

17.Kocapes B.I1. Madopmatuka: mpakTUKyM JUisi SKOHOMUCTOB. — M.: OUHAHCHI
u craructuka, MHDOPA-M, 2009. — 544 c.

18.XKypasnesa U1.B., XKypasnes M.B. — OdopmisieM TOKyMEHTbI Ha MEPCOHATLHOM
xommbrotepe. — M.: UTHOPA-M, 2008. — 187 c. ISBN 978-5-16-003154-5

19.bonpmux B.W. IlpaBuna odopmienus pokymentoB MS Office. -
HoBocubupck: Cub. ynus. uza-so, 2008. — 111 c. ISBN 978-5-379-00556-6

20.Kymaep M. IIpeseHtramuu i «4alHHKOB»: mep. ¢ aHni. — M.: «M. .
Bunbamce», 2007. — 544 c¢. ISBN 975-5-8459-1178-0

21.JIeontheB B.I1. Hogeimasa suuukinoneauss Marepnera 2010. — M.: OJIMA
Menua I'pynn, 2009. — 640 c.

22.Jlopan, A. Jlydmume wmeTonuku mnpuMmeHeHus Excel B OuszHece. — M.:
W3 narensckuii noM «Bunbsimcey, 2006. — 464 c.

23.byroBa B.H., Pwokunckas H. B., HlamkoBa M.FO. HudopmannonHbie
TEXHOJOTMM B 3KOHOMHKe. KommprorepHbii npaktukym. — Kypck:
Pernonanbupiii huHaHCOBO-3KOHOMHUYECKHI HHCTUTYT, 2010. — 341 c.

24 Tluxy3a B., I'apamenko A. Oxonomudeckre u (huHaHCOBHIE pacueTsl B Excel. —
CIIO.: [Turep; K.: U3narensckas rpynma BHV, 2006. — 397 c.

25.I'nankuii A.A., Uuptuk A.A. Excel. Tproku u adpdexrer. — CIIO. - Ilurep,
2006. — 368 c. ISBN 5-469-01223-9

26.YBapo C. 500 nyummux nporpamm st Windows. — CII6.: Ilurep, 2006. —
416 c.

27.Xomu P., Xomu [1. Excel. Tproku. — CII0.: ITutep, 2006. — 287 c. ISBN 5-469-
00384-1



8. Ilepeuennb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKANIUOHHOH CeTH
«nTepHeT» (majiee — ceThb «MAHTEpHET»), HEOOXOAUMBIX /1JIsl OCBOEHMS
AMCHUIIAHBI (MOAYJIs1)

1. lib2.ru: OnexkTpoHHass  OuOnmnoreka  PermoHasbHOro  (PMHAHCOBO-
HKOHOMHUYECKOr0 MHCTUTYTa 1b0o0oks.ru — DJIeKTpOHHbIE KHUTH

2. http://algolist.manual.ru/: CaliT moOCBsIIEH alropuTMaM W METoJaM

BBIYMCIICHUN.
3. http://pascal.net.ru/: Caitt nocssieH 361Ky Turbo Pascal.

4. http://computers.plib.ru/programming/TurboPascal/Index.html/:
NnmrocTpupOBaHHBIN CAMOYUYHUTENb.

5. http://computers.plib.ru/office/Access 2002/Index.html/: WmmrocTpupoBaHHBIM
camoyumTenb 1o MS Access.

6. http://computers.plib.ru/office/Excel/Index.html/: NnnroctpupoBaHHbBIN
camoyuutelsb o MS Excel/

7. http://computers.plib.ru/office/OfficeXP/Index.html/: WnnrocTpupoBanHbIit
camoyuuTtenb 1o Microsoft Office XP.

8. http://computers.plib.ru/office/IE6/Index.html/: WnmrocTpupoBaHHBIN
camoyuuTtenb o Microsoft Internet Explorer 6.0.

9. http://computers.plib.ru/office/Office%20work%20with%20documents/
menu.htm/: WmmroctpupoBaHHbId  camMoyuuTenb 1o oducHoil pabdote ¢
JOKYMEHTaMHU.

10.http://computers.plib.ru/web_design/Book.L.ocal/: NnntocTpupoBaHHbBIN

CaMOYYHUTCJIb I10 JIOKAJIbHBIM CCTAM

11.http://computers.plib.ru/web_design/Mail program/menu.html/:
NnmrocTpupoBaHHBIN CAaMOYYHUTEINb 110 TOYTOBBIM MPOrpaMMaM.

12.hhttp://computers.plib.ru/os/Windows2000/index.html/: WnmrocTpupoBaHHbII
camoyuutens o Windows 2000.


http://computers.plib.ru/os/Windows2000/
http://computers.plib.ru/web_design/Mail_program/
http://computers.plib.ru/web_design/Book.Local/
http://computers.plib.ru/office/Office%20work%20with%20documents/menu.htm/
http://computers.plib.ru/office/Office%20work%20with%20documents/menu.htm/
./%20http://computers.plib.ru/office/IE6/Index.html/
./%20http://computers.plib.ru/office/OfficeXP/Index.html/
./%20http://computers.plib.ru/office/Excel/Index.html/
./%20http://computers.plib.ru/programming/TurboPascal/Index.html/
http://algolist.manual.ru/

13.http://computers.plib.ru/os/Teoria_ OS/menu.html/: WnmrocTpupoBaHHBIN
CaMOYYHTENb 110 TCOPHH ONIEPANMOHHBIX CHCTEM.

14.http://computers.plib.ru/security/Protection _to_information/index.html/:
NmrocTpupoBaHHBI CAMOYUYHUTEIb 110 KOMITBIOTEPHON 0€30MacHOCTH.

15.http://computers.plib.ru/security/Secure Web/Menu.html/:
WutrocTpupOBaHHBIN CAaMOYYHUTEIb 10 3auTe B IHTEpHET.

16.http://programmers.kz/  CalT coaepXUT TIOJIE3HBIE  MaTepuaibl IO
MPOrpaMMHUPOBAHUIO, web-IporpaMMHpPOBAHUIO, web-au3aiiny U

pEeKOMEHAAlMK yCIEHOM peann3aunu E-kommepunnu.

17.http:/ http://citforum.ru/ CepBep Hudopmammonnbix Texnomoruii (CIT

Forum) comepxut mope CBOOOIHO AOCTYIMHOW HWHGOpMAMK Ha PYCCKOM
S3bIKE MO BCEM O0JACTSAM KOMIBIOTEPHBIX TeXHOJOTUi. Pecypc momnesen s
LIMPOKOTO Kpyra MOJIb30BaTEIEH.

18.http://www.fid.su/museum/  IIpoekt "My3zes pazsutuss HHTepHer" - 51O

MOMNBITKA JaTh 0030p MHPOBOTO U POCCHMCKOIO HWHTEpHETa B €ro
HUCTOPUYECKOM PA3BUTUHU C MEPBBIX AHEH ero nosiBaeHus. B myszen coOpaHbl
pa3NUyHbIe OKCIIOHATHI: KapThl, ¢oTorpaguu, [ITOKYMEHTHI U Jpyrue
MaTepualibl, HILTFOCTPUPYIOIINE UCTOPHUIO CETH.

19.http://www.sdteam.com/  Kauru, crateu, crnpaBodHas uWHGOpMAIUS IO

A3bIKaM MPOrpaMMUPOBAHUS, alIropuTMam, dbopmaram ¢aiinos,
OTIepAIlMOHHBIM CHCTEMAaM.

20.http://excel2.ru/ Ha caiite moxxHO HaiiTu 60aee 500 HauboJee BCTpeyaronmuxcs
cTanaapTHeIX 3amgad MS Excel. bonbmmHCTBO cTaTed coxaepxar ¢aiibl
MIPUMEPOB U PUCYHKH.

21.http://myexcel.ru/ Muoro none3noi nadpopmaruu mo MS Excel.

22.http://www.planetaexcel.ru/ bonpme 200 HammMcaHHBIX CcTaTed ¢ TIpUEMaMu
pelIeHus: TUMOBBIX TpobiieM B Excel.

23.http://mslegko.com/ Paccmorpenst mpumepst B Word, Excel, Access,
Powerpoint.


http://mslegko.com/word/lesson_word/marking_page_in_word/
http://mslegko.com/
http://www.planetaexcel.ru/
http://myexcel.ru/
http://excel2.ru/
http://www.sdteam.com/
http://www.fid.su/museum/
http://www.citforum.ru/
http://computers.plib.ru/security/SecureWeb/
http://computers.plib.ru/security/Protection_to_information/
http://computers.plib.ru/os/Teoria_OS/

24 http://access.avorut.ru/ [Tpumepsl 6a3pl JaHHBIX Access

25.http://www.taurion.ru/access MmmocTpupoBaHHbII caMoyuuTens o Microsoft
Access

26.http://inphormatika.ru/presentations/

kak sdelat prezentaciyu v_powerpoint .htmllomaroBoe pykoBojaCTBO MO
co3nanuto npe3eHTanuu B PowerPoint

27.http://pcprol00.info/kak-sdelat-prezentatsiyu/ Kak caemats mpeseHTaruo —
MOIIIarOBOE PYKOBOJICTBO


http://pcpro100.info/kak-sdelat-prezentatsiyu/
http://inphormatika.ru/presentations/kak_sdelat_prezentaciyu_v_powerpoint_.html
http://inphormatika.ru/presentations/kak_sdelat_prezentaciyu_v_powerpoint_.html
http://www.taurion.ru/access
http://access.avorut.ru/

9. MeToauueckne YKa3aHus IJis1 00y4aromuXxcsi o0 0CBOEHHUIO JUCHUIJINHbI
(Moay.in)

MeTtoandeckne pEeKOMEHAAMU MO M3YYEHHUIO AMCIUILIUHBI MPEICTaBISIOT
co00Oll KOMIUIEKC pEeKOMEHJAlMii MW OOBSCHEHUH, TNO3BOJSIOIMX OakalaBpy
ONTUMAJBHBIM 00pa30M OPraHMW30BaTh MPOIECC HM3YyUEHUS aHHOW JAMCIUTLINHBI.
W3BecTHO, 9TO B CTPYKType Y4eOHOTO IUIaHa 3HAYUTEIHHOE BpEMs OTBOJIMTCS Ha
CaMOCTOSITENTLHOE H3yYeHUE AWCHMIUIMHBL B paboumx mnporpamMmax JUCIUILTAH
pa3Melaerca MNPUMEpPHOE PACTPEIEICHHE YacoB ayJUTOPHON U BHEAyAUTOPHOM
HArpy3KH MO0 pa3IuYHbIM TeMaM JTAHHOMW JUCIMUIUIAHBIL.

J1J1st yCrienrHoro OCBOCHHUS TMCIUIIIMHBI 0aKkaiaBp JOJIKEH:

1. IIpocaymiars Kypc JIEKIUN 110 JUCHUTLIAHE.

2. BpimonHUTH BCe 3a/laHus, pacCMaTpUBAeMble Ha MPAKTHUYECKUX 3aHSATHUSX,
BKJIIOUAs pelIeHUe 3a/1a4.

3. BBINOJIHUTH BCE JOMAITHUE 33/1aHNs, TIOTy4yaeMbIe OT MPENoJaBaTels.

4. PemmTh Bce MpHUMEpHBIE MPAKTUUYECKHE 3aJaHUsl, PACCUUTAHHBIE Ha
MOJITOTOBKY K MPOMEXYTOUYHOM aTTECTAIINU.

[Tpu MOATrOTOBKE K MPOMEKYTOYHOW aTTECTAllMU 0CO00€ BHUMAaHHE CIEAYET
00paTUTh Ha CIEAYIONINE MOMEHTHI:

1. BbIlyuuTh OmnpeieseHust BCeX OCHOBHBIX TIOHSATHH.

2. [ToBTOpUTH BCE 3a7]aHUsl, pacCMaTpUBaeMble B TEUEHUE CEMECTpA.

3. [IpoBepuTh CBOU 3HAHUS C TOMOIIBIO TECTOBBIX 3a/IaHUN.

Ha nexyusx mpenomaBaTenb H3JIaraeT M pas3biCHIET OCHOBHBbIC, HauOoliee
CJIOHBIEC TIOHSITHS TEMBI, @ TAK)KE CBS3aHHBIC C HEH TEOPETHUUECKHUE U MPAKTUUECKHE
npoOieMbl, JaeT PEeKOMEHJIAllud Ha CEeMHUHApPCKOe 3aHATHE U yKa3aHUs Ha
CaMOCTOATENBHYI0 paboTy. B xoe nexnun 6akanaBp J0KEH BHUMATEIBHO CITYIIaTh
¥ KOHCTIEKTHPOBATh JIEKIIMOHHBIN MaTepHUaJl.

Cemunapckue 3awamus CIyXaT I 3aKpEIUICHWsS H3yYEeHHOTO MaTepuana,
pa3BUTUS YMEHUI W HABBIKOB IMOATOTOBKH JOKJIAJ0B, COOOMICHWN, MPUOOPETEHUs
OTBITAa YCTHBIX IyOJIMYHBIX BBICTYIUICHUW, BEACHUS JWCKYCCHH, apTyMCHTAllUA W
3alIUTHl BBIIBUTAEMBIX TOJOXKEHHH, a TakXke /I KOHTPOJS TMpermojaBaTesieM
CTETIeH! TIOJITOTOBJIICHHOCTH OaKalaBpOB MO W3ydaeMoi aucuuruiuHe. [Ipu Hanmuum
MPAKTUYECKUX 3aJaHUW 10 H3yyaeMOW AMCLIMIUIMHE OakajiaBp BBIMOJHSAET BCE
YOPKHEHUS U 33/1a4U, TTOITOTOBJICHHBIE MPENOAaBaTEIEM.

Cemunap mpeanosiaraer CBOOOJHBIH OOMEH MHEHUSIMH 10 HW30paHHOU
temartuke. llpemomaBarens GopMynupyeT Ielb 3aHSATHS MU XapaKTepU3yeT ero
OCHOBHYIO MpOOJIeMaTHKy. 3aciIyIIMBalOTCs cooOIeHns OakanaBpoB. OOCyKaeHUe
COOOIIEHUST COBMEIAETCS C PACCMOTPEHHEM HaMEueHHBIX BompocoB. Kpome Toro
3aCIyLIMBAIOTCS COOOIIEHUS, MPEIoiaraoline aHaau3 MyOIuKaIui Mo oTAeIbHBIM



BompocaMm ceMmuHapa. [loompsercs BbIIBHKEHUE M OOCYXJIEHUE albTEPHATUBHBIX
mHeHuil. [lpenonaBarenb NOABOAUT HTOTU OOCYXKAECHUS U OOBABISAET OICHKU
BBICTYNaBIINM OakanaBpaMu. B 1ensx KOHTpPOJISI MOJATOTOBIEHHOCTH OaKallaBpoB U
OPUBUTHS UM HaBBIKOB KpATKOTO TMHCHbMEHHOTO W3JI0XKEHHUSI CBOMX MBICIEH
NPEernojiaBaresb B XOJE€ CEMUHAPCKUX 3aHATUH MOMKET OCYUIECTBISATh TEKYIIUN
KOHTPOJIb 3HAHUW B BUJIE€ TECTOBBIX 3aJaHUM.

[Ipy nonroroBke K ceMHHapy OakajgaBpbl HUMEIOT  BO3MOXHOCTb
BOCIIOJIb30BaThCSl  KOHCYJIbTalUSAMHM  Tpenojasatena. Kpome yka3zaHHBIX TeM
OakanaBpbl BIpaBe, MO COIJIACOBAHUIO C TMpernojaBareneM, W30upaTh U JIpyrue
UHTEPECYIOIINE UX TEMBI.

CamocmoamenvHas paboma OaxkanaBpoB — IJIaHUpyeMasl ydeOHas, Hay4dHO-
ucclie[oBaTenbckas paboTa, BBIIOJIHSEMas: BO BHEAYAUTOPHOE BpeMs IO 3a/laHUI0 U
IIPY METOJNYECKOM PYKOBOJCTBE MPENOAaBaTeis, HO 0€3 €ro HernocCpeCTBEHHOIO
y4acTusl.

[lenp caMmocTosITENBHOW pabOThl OakanaBpa — HAY4YUTHbCS OCMBICIIEHHO H
CaMOCTOATENLHO paboTaTh CHayana ¢ y4eOHbIM MaTepuajoM, 3aTeéM C Hay4YHOU
uH(popmalmen, N3y4uTb OCHOBbI CAMOOPTaHU3alMU U CAMOBOCIIMTAHMSI C TEM, UTOOBI
B JJAJIbHEHIIIEM HEPEPBIBHO MOBBIIIATH CBOIO KBATU(DUKAIHIO.

[lenapto caMocTOsSITENbHOM paboOThl 0OakajgaBpOB MO AUCIUIUIMHE SIBIIAETCS
oBNaZicHNe (PyHIAMEHTATbHBIMU 3HAHUSAMH, MPO()ECCHOHATBHBIMH YMEHUSIMU U
HAaBBIKAMM pEIICHHs 3aJad M TEOPETUYECKUM MAaTepuajioM IO JUCIUIUIMHE.
CamocrosiTenbHas ~ paboTa  CrOCOOCTBYET  Pa3BUTHIO  CAMOCTOSITEIBHOCTH,
OTBETCTBEHHOCTH U OpPraHM30BaHHOCTH, TBOPUYECKOIO TMOJXOAA K PELICHUIO
Pa3ITUYHBIX TTPOOIIEM.

Llenvio npakmuyeckoco 3ausamus siBIsSeTCs Oojee YIIIyOJEeHHOE H3Yy4yeHHE
OTJEJIbHBIX TEM JTUCHUIUIMHBI U TPUMEHEHNE MOJTYYEHHBIX TEOPETUUECKIX HABBIKOB
Ha IPAKTHUKE.

B xoze npakTHuecKux 3aHATUN OakagaBphl MOl PYKOBOJICTBOM IPENOAABATEIS
MOTYT pacCMOTPETh pa3JIMYHbIE METOAbl pEIICHUd 3aJady 10 JUCLUIUIMHE.
[Tpo10KUTENFHOCTh MOJATOTOBKM K MPAKTUYECKOMY 3aHATHIO JOJDKHA COCTaBISATH
HE MEHEE TOro 00beMa, YTO OMPEeEIeHO TEMAaTUYECKUM IJIAaHUPOBAHUEM B paboueit
nporpamme. [lpakThueckue 3aHATHS 1O JAUCHMIUIMHE MOTYT MPOBOJIUTHCS B
paznuyHbIX hopmax:

1) ycTHble OTBETHI Ha BOIPOCHI MpENnoAaBaTeNsl IO TeMe 3aHATus; 2)
NUCbMEHHBIE OTBETHI Ha BOIPOCHI MPENOJaBaTels; 3) rpynrnoBoe 00CyX AeHUE TOU
WIM HMHOM mpoOiieMbl MOJ PYKOBOJACTBOM U KOHTpOJIEM mpenojaBatens; 4)
3acCIylIMBaHUS U 00CYX/I€HHE KOHTPOJIbHOM paboThl; 5) perieHue 3aaau.

[TonroroBka K MPaKkTUYECKUM 3aHATHSM JOJDKHA HOCHUTH CHUCTEMATUYECKUIH
Xapakrep. OTO MO3BOJUT OakaliaBpy B MOJHOM O00OBEME BBIMIOJHUTH BCE TPEOOBAaHUSA



npenojaBarens. Jnsg momydeHuss Oosnee  TayOOKMX — 3HAHWUW  OakaiiaBpam
PEKOMEH/yeTCSl M3y4daTh JOTIOTHUTENBHYIO INTEPATYPy.

B 3aBUCMMOCTM OT KOHKPETHBIX BHJOB CaMOCTOSTEIHLHOW padoTHI,
UCIIONB3YEMbIX B KaXJOM  KOHKpETHOW pabouedt  mporpamme,  CileAyeT
MPUACPKUBATHCS CIASAYIOMINX PEKOMEH AT,

Koumponvnas paboma mompazymMeBaeT 3HAaKOMCTBO C OCHOBHOH W
JOTIOJTHUTEIPHOW JIUTEPATypOH, BKIIOYAsl CIPABOYHBIC W3JaHMS, 3apyOeKHBIC
WUCTOYHHUKH, KOHCIIEKT OCHOBHBIX TIOJIOKCHHM, TPEOYIOIIMXCS I 3allOMHUHAHUS U
SBJISIOIINXCS OCHOBOMOJIATAIOIIMMH B 3TOU TEME.

lloocomoska k manucauuio pegpepama TPENAINONAraeT MOUCK JIUTEPATyphl U
COCTaBJICHHE CITMCKA HCIIOJIb3yeMbIX HCTOYHUKOB, M3JIO)KEHHE MHEHHUS aBTOPOB U
CBOETO CYXKJEHUS TI0 BHIOPAaHHOMY BOTIPOCY; (POPMYJIHMPOBAHUE OCHOBHBIX ACTIEKTOB
POOIIEMBI.

Ilpu noocomosxke Kk npaxmuxymy/rabopamopHot pabome OaxkamaBpam
MpeajiaracTcsl  BBIMOJHUTH  3aJaHUs, TOJITOTOBUTH TMPOEKTHI, COCTABICHHBIC
npenojaBaTeyeM Mo Kaxa0i y4eOHOM TUCITUIUIMHE.

Crnenyer TakKe yYUTHIBATh KpAaTKHE KOMMEHTApHUH MPU HATTUCAHUU KYPCOBOMU
paboThl, €ciM OHa TMpeIycMOTpeHa paldodeill mnporpaMmoi, U TOATOTOBKE K
UTOTOBOMY KOHTpPOJIIO, MPOBOAMMOro B (opme 3auera u (Wiam) dk3aMeHa. Tak,
HaIlMCaHWe KypCOBOM paboThl Oasupyercs Ha HW3YYEHUHW HAYYHOHW, Y4YCOHOM,
HOPMATUBHOM W Jpyroil nureparypbl. Briatoyaer oTO0p HE0OX0AMMOro Marepuana,
dbopMHpoBaHUE BBHIBOJOB U Pa3pabOTKy KOHKPETHBIX PEKOMEHAAIMHA MO PEIICHHUIO
MOCTABJICHHBIX 1I€JIM M 33/1a4, MPOBEJICHNE MPAKTUYECKUX UCCIEOBAHUMN 10 JaHHOU
teme. Bce HeoOxomuMbie TpeboBaHUS K OQOPMIICHHIO HAXOAUTCS B METOJAMYECKHX
yKa3aHUIX 10 HAMTMCAHUIO KypCOBOM paOOTHI.

Ilpu nooecomogke k umo2o6omy Konmpoao HeoOXOAUMO OPUEHTHUPOBATHCS Ha
KOHCIIEKThI JICKI[UHM, PEKOMEHAyeMyto juteparypy u Ap. Chaya sk3ameHa u (WjIH)
3a4yeTa MpeArnoaracT MoJIHOE MOHUMaHNe, 3alIOMHUHAHKIE U TPUMEHEHNE U3yUYEeHHOTO
MaTepuayia Ha MpaKkTUKeE.



10. Ilepeyenb MHGOPMALMOHHBIX TEXHOJIOTHIl, HCIOJIb3yEMbIX NMPH
OCYIIIeCTBJIEHHMH 00Pa30BaTEeJILHOI0 MPOoIecca Mo AUCHUILINHE (MOAYJIIO0),
BKJIIOYAs NepeYeHb MPOrpPaMMHOIo odecrnevyeHus ¥ UHPOPMALMOHHBIX
CIIPABOYHBIX CHCTEM

I[Ipu  ocymiecTBiaeHHH 00pa30BATEIBLHOIO TMPOIECCA MCIOJIB3YETCA P
MH(QOPMAIIMOHHBIX ~ TEXHOJOTHM  oOecrieyeHus  AUCTAHIMOHHOTO  OOYyuYeHus,
BKJIIOYAIOIINI, HO HE HWCYEPNBIBAIOIIMIICSA, TEXHOJOTHSIMHU OHJaWH u odduaiin
pacrpocTpaHeHuss 00pa3oBaTesibHOW WH(OpManuu (IMOYTOBask pPacchlUIKa MEYaTHBIX
MaTepHalioB U OJAHKOB TECTUPOBAHUS WJIM SJEKTPOHHBIX BEpCUil 00pa3oBaTeIbHBIX
MaTepuaJioB Ha (PU3NYECKUX HOCUTENSIX, JUOO MHTEPAKTHBHBIMA JIOCTYN K
MaTepualiaM 4Yepe3 HMHTEPHET, JOCTYyN K 3JIEKTPOHHO-OMOIMOTEYHBIM CHCTEMaM
WHCTUTYTa U CTOPOHHUX MOCTABIINKOB), TEXHOJOTHSIMU B3aUMOJECHCTBHS CTYJICHTOB
C mpemnojaBateneM (BUACO-JEKIIUA U CEMHHAPHI, TPYIMIIOBBIE W WHIUBUIYAIbHBIC
KOHCYJIbTAIIMM 4epe3 WHTEPHET, WHIAMBUIyaAbHBIE KOHCYJIbTAIMU IO TeledoHy),
TEXHOJIOTUSMH 00pa30BaTEIHHOTO KOHTPOJIS (MHTEPAKTHBHBIC OHJIAWH TECTHl B
UHTEPHET, 0 (pJIaliH TECTHI C UCIIOIH30BAHUEM MTEPCOHATIBHBIX ITEYATHBIX OJIAHKOB).

Jlns peanuzanuy yKa3aHHbBIX TEXHOJIOTHI HUCIOIB3YETCsl HA0Op MPOrpaMMHOIO
obecrieueHuss W WHGOPMALMOHHBIX  CHCTEM,  BKJIIOYAIOUIMHA, HO  HE
OTPaHUYHUBAIOIIUNACS, CIICTYIOIIUM CITUCKOM.

1. omepanuonHsie cucteMbl Microsoft Windows (pa3inuHbIX Bepcuii);

2. omneparmonHas cucrema GNU/Linux;

3. cBoOonubIi oducHbIM makeT LibreOffice;

4. cucrema ympaBieHusi TmpoueccoM oOyuyeHusi «Lete e-Learning Suitey»

(coOcTBeHHas pa3paboTKa);

e

CHUCTeMa MHTEPAKTUBHOTO OHJIAH TeCTUPOBaHUS (COOCTBEHHAs pa3paboTKa);

a

cucreMa TeJae(pOHHON NONICPK KW MU KOHCYJIbTAlUH COTPYIHUKAMU KOJUI-
nentpa «llentpanbHas cinyx0a noanepKku» (coocTBeHHas pa3padoTKa);

7. cucrteMa oHnaiiH Bujaeo koHpepenuuit Adobe Connect;

8. BIEeKTPOHHO-OMOIMOTEUHas cucTeMa « AHOYKCY;

9. anexTpoHHO-OMOMMOTEUHAs cuctema «M3narenbcTBa «Jlanby;

10. uaTepHeT-Bepeusa cupaBounrka «Koncynprantllnrocy;

11. npunosxxenue st MOOMIBHBIX ycTpoicTB «Koncynbrantllmoc: CtyneHT»;

12. cnpaBoyHas npaBoBas cucrema «l apanm;

13. nnasre UCC.



11. Onucanue MaTepuaIbLHO-TEXHUYECKOI 0a3bl, HEOOXO0AMMOM 115l
OCyIIIeCTBJIEHUS] 00Pa30BaTEJIbHOI0 MPOLECCca MO AMCHUIINHE (MOIYJII0)

AyautopHas 0a3a (JIEeKUMOHHAs aygUTOpHs, AyOUTOpHUsS I MPOBEICHUS
NPAKTUYECKUX 3aHATUNA, BUPTyaJIbHbIE KJIACCHBIE KOMHATHI Ha oprtane POON)

OpraHu3alMOHHO-TEXHUYECKUE CPEJCTBAa U ay/IMOBU3YaJbHBIN (POHIOBBIN
MaTepuall, MyJbTUMEIUIHOE 000pyI0BaHUE.

Kommnektsl BuaeopunbsMoB, ayauokHur, CD-auckoB 1o mpobieMam
JUCIUTUTUHBI.

HNuTepHer.



